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Board of Directors Special Meeting Minutes 

Saturday, August 20, 2022  
Oxnard College President’s Conference Room 

I. Call to Order

A Special Meeting of the Oxnard College Foundation Board of Directors was held. Mike Barber
called the meeting at 11:30am to order and asked Pete Parker to conduct roll call. Quorum was
declared on the presence of the following directors.
Board Members
 Mike Barber  
 Oscar Cobian 
 Robert Cabral 
 Robert England
 Maureen Rodriguez
 Matt Taylor
 Yolanda Benitez

 Jim Gilmer
 Brenda Heredia
 Natalie Jay
 Jonathan Light
 Jeff McKenzie
 Alex Nguyen
 Ramon Tejada

II. Public Comments

Public comments were made by:
• Amparo Medina – Oxnard College Classified Senate President wo addressed the process to

create Foundation committee members.
• David Olivas and Vanessa Valdez – local attorneys offering assistance.
• Marcella Klein Williams – community member who encouraged the board to address equity

and inclusion.

III. Action Items

A. Approve the proposed Oxnard College Scholarship Policies and Procedures.
Motion made by Alex Nguyen and seconded by Yolanda Benitez to approve the
Scholarship Policies & Procedures, as presented with changes. A roll call vote was taken,
all votes in favor. Motion passed.

B. Approve proposed Scholarship Committee bylaws description
Motion made by Jim Gilmer and seconded by Brenda Heredia to adopt the bylaw
changes, as presented with changes. A roll call vote was taken, all votes in favor Motion
passed.

C. Approve the appointment of Matt Taylor as President-Elect.
Motion made by Alex Nguyen and seconded by Robert Cabral. A roll call vote was
taken, all in favor, except Jim Gilmer, who voted against.

D. Approve the appointment of Brenda Heredia as Secretary.
Motion made by Matt Taylor and seconded by Maureen Rodriguez. A roll call vote was
taken, all in favor, except Jim Gilmer, who voted against.
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IV. Adjournment 

There being no further business of the Oxnard College Foundation Board of Directors, President 
Mike Barber adjourned the meeting at 1:01pm. 
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Scholarship Policies & Procedures 

Scope and Intent of the Policy 
The Oxnard College Foundation (the “OC Foundation”) provides scholarship grants to students 
enrolled at Oxnard College. 

The OC Foundation has established these Scholarship Policies & Procedures (the “Policy”) 
pursuant to which scholarship grants will be established, processed, and awarded. The Policy 
shall be interpreted to ensure compliance with all applicable requirements of the Internal 
Revenue Code (IRC), including Section 4966, accompanying Treasury Regulations and guidance 
from the Internal Revenue Service. This Policy may be amended from time to time. 

1. Scholarship Donor Policies
For purposes of this Policy, a donor is defined as an individual or organization, including a 
corporation, partnership or trust, which makes a contribution to a fund where such fund is 
separately identified by reference to contributions of the donor. 

The OC Foundation is a tax-exempt organization pursuant to IRC Section 501(c)(3) and is 
considered as a public charity. As such, donor participation in the scholarship process must be 
carefully limited to avoid the scholarship fund being treated as a donor advised fund (“DAF”).  

This is crucial, as pursuant to the Pension Protection Act of 2006, DAFs are prohibited from 
awarding scholarships to individuals. 

DAF Definition: 
1. Fund is owned or controlled by a sponsoring organization (ex: the OC Foundation);
2. Fund is separately identified by reference to contributions of donor(s) (ex: fund

bears name of donor/advisor and/or fund tracks contributions of specific donor(s));
and

3. Donor or donor’s designee has or expects advisory privileges as to distributions or
investments (ex: donor makes non-binding recommendations, which sponsor must
consider) Advisory privileges do not include gift restrictions made at the front end of
the gift.

If all three criteria are met, the fund is a DAF. 
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1A. Lawful Donor Involvement 
The OC Foundation values and encourages donors’ interest and involvement in funds 
established to make scholarship grants. Such involvement may take place at the front end of 
the gift and includes naming the scholarship, developing criteria for eligible candidates, serving 
on the scholarship review/selection committee and recommending others to serve on such 
committee, so long as the recommendation for service is based on objective criteria related to 
expertise. 

1B. Developing Scholarship Criteria 
The criteria to be used in selecting recipients of a scholarship grant from a fund established at 
the OC Foundation must be objective and nondiscriminatory criteria that are appropriate to 
accomplishing the underlying purposes of the scholarship grant. OC Foundation staff will work 
with donors to establish funds that fulfill the donor’s charitable goals and specify clear selection 
criteria. 

Criteria must comply with all applicable laws and regulations, including the Equal Protection 
Clause, Title VI of the Civil Rights Act, and Title IX of the Education Amendments of 1972 and 
may not include race, ethnicity, national origin, citizenship status, sexual orientation, gender or 
gender identity, age, marital/parental status, or other protected characteristics. 

2. Scholarship Application and Awardee Selection Policies

2A. Minimum Criteria for OC Students to Apply for Scholarships 
Applicants for scholarship grants must (1) have completed the admissions process to attend 
Oxnard College, (2) be enrolled at Oxnard College (full time or part time) at the time of 
application submission, or (3) have previously passed or are on track to pass a minimum of 6 
Oxnard College units by the close of the fall semester in the year of the application. 

Students who have in the past been awarded a scholarship (or scholarships) for transfer are 
ineligible to apply for additional OC Foundation scholarships until their transfer scholarship has 
been claimed and is no longer attached to the student’s record as claimable. However, if a 
student chooses to forfeit their transfer scholarship and they are enrolled at Oxnard College 
during the application cycle, then they may apply again for scholarship grants. 

Dual enrollment students (i.e., those who are enrolled in high school and Oxnard College 
classes simultaneously) are eligible to apply as long as they meet the minimum criteria listed 
above. These students may be continuing at Oxnard College or transferring to a four-year 
university in the academic year post high school graduation. 
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2B. Outreach and Marketing of Scholarships 
In connection with scholarship grants, the OC Foundation staff and designated members shall 
advertise the availability of the OC Foundation's scholarship grants as widely as possible 
including but not limited to, outreach at campus events, visits to classrooms, social media, 
email broadcasts, scholarship application workshops, student and campus ambassadors, and 
more. Said outreach is to begin at least four weeks before the application window opens and 
should continue for the duration of the application process. All materials and workshops should 
provide as much accessibility as possible. 

2C. Application Process 
Applicants for scholarship grants shall be required to submit such application forms and 
supporting materials as the OC Foundation may deem appropriate on a schedule to be 
determined by OC Foundation staff.  Such schedule should be clearly communicated to 
potential applicants during the outreach activities described above. 

Applicants must submit a complete online application to the OC Foundation before the 
deadline to be considered. A complete application includes responses to all questions as part of 
the application, short essays, letter of recommendation (if requested), proof of Oxnard College 
enrollment, and a copy of unofficial transcripts. 

2D. Scoring of Scholarship Applications 
Candidate Pool 
The group from which scholarship grant recipients are selected must be sufficiently 
broad so that giving scholarship grants to one or more members of the group fulfills a 
charitable purpose.  OC Foundation staff will help donors define an appropriate 
candidate pool. Grant recipients are to be selected on an objective and 
nondiscriminatory basis. 

Scholarship Review Committees 
The OC Foundation Executive Director shall recruit all members of any review/selection 
committee charged with the evaluation of candidates for scholarship grants. 
Nominations shall be made by OC Foundation board members, current volunteers, 
Oxnard College alumni, and/or staff of the OC Foundation. 

No combination of donors or persons recommended or designated by donors (or 
persons related to any of these persons) to a fund that makes scholarship grants may, 
directly or indirectly, control any review/selection committee established in connection 
with such fund. For example, donors, persons recommended or designated by donors 
and persons related to any of these persons shall not constitute a majority of any such 

Action Item A
Page 3



Page 4 of 7 

review/selection committee (persons may include individuals, partnerships, 
corporations or trusts). Where a donor recommends a person for appointment to a 
review/selection committee based on objective criteria related to the expertise of such 
person, such person will not be deemed to be appointed or designated by the donor. 

Donors and related persons may provide advice with respect to the selection of 
scholarship grant or award recipients solely as members of a review/selection 
committee. 

Every member of any review/selection committee charged with the evaluation of 
candidates for scholarship grants shall adhere to the relevant policies, including this 
Policy, of the OC Foundation as they may be adopted and amended from time to time, 
including without limitation a conflict of interest and confidentiality policy. Every 
member of any review/selection committee charged with the evaluation of candidates 
for scholarship grants shall be obligated to disclose any personal knowledge of and 
relationship with any potential recipient under consideration and to refrain from 
participation in the award process in a circumstance where he or she would derive, 
directly or indirectly, a private benefit if any potential recipient or recipients are 
selected over others. No scholarship grant covered by this Policy may be awarded to any 
member of the OC Foundation Board of Directors, any substantial contributor to the OC 
Foundation, any full-time employee of the OC Foundation, or any other disqualified 
person1 or, with respect to grants from a particular fund, any donor or substantial 
contributor to such fund or any member of a review/selection committee to such fund, 
or for a purpose that is inconsistent with the purposes described by the IRS2. 

Each review/selection committee established under this Policy shall forward its 
recommendations to the OC Foundation staff in such form and on such schedule as the 
staff shall establish.  

The OC Foundation Board may authorize OC Foundation staff to approve any or all of 
the scholarship grants made under this Policy. 

3. Scholarship Disbursement Policies

Students will be informed of their specific scholarship’s disbursement schedule at the time of 
their notification of scholarship awards. Recipients of scholarship grants must meet the terms 
of their scholarship(s) to receive their funds. All scholarships require the recipient to be 

1 IRC Section 4946 Definition of a Disqualified Person. 
2 IRC Section 170(c)(2) Charitable, etc., Contributions and Gifts. 
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enrolled and demonstrate proof of said enrollment at an educational institution. All scholarship 
grants must be used for tuition and related expenses (as further described in the “Eligible 
Expenses” section that follows) at an educational institution3. The OC Foundation reserves the 
right to apply any changes upon the awarding and the administration of scholarship grants. Any 
substantial or material changes will be made only with approval of the OC Foundation Board of 
Directors and recipients will receive written notice of any such changes (email shall be 
sufficient). 

Students will be informed of their specific scholarship’s requirements at the time of their 
notification of scholarship awards. 

3A. Payments of Transfer Student Scholarships 
Unless otherwise stated in the specific scholarship fund, each scholarship grant for students 
transferring out of the Ventura County Community College District shall be paid by the OC 
Foundation directly to the scholarship recipient. The recipient must provide documentation 
that proves enrollment at said educational institution4 to the OC Foundation staff in order for 
the grant funds to be disbursed.  

3B. Payments of Continuing/Returning Oxnard College Student Scholarships 
Unless otherwise stated in the specific scholarship fund, each scholarship grant for students 
continuing/returning at Oxnard College will be paid by the OC Foundation to the scholarship 
recipient. The recipient must provide documentation that proves enrollment at Oxnard College 
to the OC Foundation staff in order for the scholarship grant funds to be disbursed. 

3C. Payments of Entering Oxnard College Student Scholarships 
Unless otherwise stated in the specific scholarship fund, each scholarship grant for students 
entering Oxnard College will be paid by the OC Foundation directly to the scholarship recipient. 
The recipient must provide documentation that proves enrollment at Oxnard College to the OC 
Foundation staff in order for the grant funds to be disbursed. 

3D. Eligible Expenses 
Unless otherwise provided in the fund agreement establishing a scholarship grant, a condition 
of each scholarship grant is that it will be used only for qualified tuition and related expenses5. 
The OC Foundation’s scholarship policies also allow scholarship funds to be utilized for rent, 
transportation, childcare, food, and other living expenses.  

3 IRC 170(b)(1)(A)(ii) Schools & Educational Institutions. 
4 IRC 170(b)(1)(A)(ii) Schools & Educational Institutions. 
5 IRC 117(b)(2) Qualified Scholarships. 
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3E. Renewable Scholarships 
A scholarship grant may be renewable for a period appropriate to the purposes of the fund 
under which the award is established. Otherwise, the OC Foundation may consider renewing a 
scholarship grant on a case-by-case basis according to the purposes of the scholarship grant. 

3F. Deferrals 
If the scholarship grant recipient is unable to enroll in school in the period for which the 
scholarship grant was designated to be used, the recipient may request to defer their 
scholarship grant funds to the next fiscal/academic year. Recipients are permitted to defer their 
scholarships for a maximum period of two consecutive academic years. The request must 
consist of the recipient’s full name, student ID number, reason why they were unable to enroll 
in school, which semester to defer their scholarship grant funds, which institution they plan to 
be enrolled, and any other information requested by the OC Foundation for clarification 
purposes. This request must be submitted in writing either by email or a signed letter.  

3G. Student Noncompliance with Scholarship Grant Terms 
If the OC Foundation staff learns that all or any part of a scholarship grant is not being used in 
furtherance of the purposes of the scholarship grant, the staff shall take all reasonable and 
appropriate steps to recover the scholarship grant funds and/or ensure restoration of the 
diverted funds to the purposes of the scholarship grant. If such a diversion occurs and the 
recipient has not previously diverted scholarship grant funds to any use not in furtherance of 
the purposes of the scholarship grant, the staff shall withhold any further payments to the 
recipient until it has received the recipient’s assurance that future diversions shall not occur 
and shall require the recipient to take extraordinary precautions to prevent future diversions 
from occurring. 

Where a scholarship grant recipient has previously diverted funds received from the OC 
Foundation and the OC Foundation staff determines that any part of a scholarship grant has 
again been used for improper purposes, the staff shall take all reasonable and appropriate 
steps to recover the scholarship grant funds and/or ensure restoration of the diverted funds to 
the purposes of the scholarship grant. In such case, the OC Foundation staff shall withhold 
further payments until: (1) the diverted funds are in fact recovered or restored; (2) the staff 
have received the recipient’s written assurances that future diversions will not occur; and (3) 
the staff require the recipient to take extraordinary precautions to prevent future diversions 
from occurring. 

The phrase “all reasonable and appropriate steps,” as used above, shall include legal action 
where appropriate, but need not include legal action if such action would in all probability not 
result in the satisfaction by way of execution on a judgment. 
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4. Recordkeeping

The OC Foundation staff shall retain the following records in connection with all scholarship 
grants: all information obtained by the OC Foundation to evaluate the qualifications of 
potential scholarship grant recipients, the identification of recipients (including any association 
of any recipient to the donor of the relevant fund, OC Foundation staff, or to a director or 
officer of the OC Foundation), the purpose and amount of each scholarship grant, and any 
additional information the OC Foundation staff obtain in complying with its scholarship grants 
administration procedures. Information pertaining to unsuccessful applicants for awards shall 
be kept along with information on successful applicants. 

Records pertaining to any scholarship grant made pursuant to this Policy shall be kept for no 
less than seven years after the close of the calendar year in which the scholarship work was 
completed. 

Drafted: 6/28/2022 
Revised: 7/14/2022 
Revised: 7/19/2022 
Revised: 8/17/2022 
Approved: 8/20/2022 
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Oxnard College Foundation (EIN 77-0003378) is a 501c3 non-profit organization which supports Oxnard College. 
4000 South Rose Avenue, Oxnard, CA 93030 – www.OxnardCollegeFoundation.org 

Approved Scholarship Bylaw Description 

F. Scholarship Committee. This committee shall be an Advisory Committee and is responsible
for (i) overseeing management of the scholarship program, including assessing needs and
recommending policies; (ii) reviewing the scholarship applications; (iii) recommending
scholarship recipients in accordance with applicable criteria; and (iv) all other duties assigned by
the Board.  It shall consist of at three (3) Directors, one (1) volunteer from the community and
one (1) non-student representative from Oxnard College selected through an application process
and approved by the Scholarship Committee Director, and one (1) member of the Financial Aid
office. The Chair of the committee shall be a Director.
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